APPLICATION FOR RECORDS RETENTION SCHEDULE DA T OE A S Ty
RECORODS MANAGEMENT DIVISION

- INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. ‘

| FOR _éGENCY usg 1. Agency Address o - FOR RECQRDS MANAGEMENT USE
Application Date - - . ; Application Number
10/5/82 , Geg;i;ziasgggie Financing and Thvestment 8 2__.“ 5 q 2_
Application Number 270 Washington Street, S. E., Room 207 Date Received Dﬁ“& mplste{iga
O/ "'_ﬁ A 13 _Atlanta, Georgla” 30334 00T 61982 | 2.___;&.,_”_
2. Parson to Contact _ Working Title Telephone Number
Walter H. Fairchild Administrative Services Chief _656-3426 .

e

3. Action Requested
8. [0 Estabusn Retention Schedule; record will continue to accumulate.
b. {1 Dispose of present accumulation; no further accumulation anticipated.

¢. O Amend Application No. Check One: [J Change; [J Supercede; {1 Void ]
4. Dates of Series 5. Records Series Title (followed by title used in office; if different) ~
Earliest Latest ,
1949 | To DATE ""AS BID'' Blue Print and Specification File -
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Georg““:_ta State Financing and Investment Commission is responsible for the supervision
of expenditure of funds for the construction, improvement or remodeling of facilities for
State agencies. '

)

7. Record Series Description This file contains the following documents (includs form numbers and titles, if any):
o Attach samples of the file,

Documents reiating to: Requesting sealed construction bids for facilities of State agencies.

Included are: One copy of blueprints and specifications which serve as the basis for
developing the sealed bids submitted by contractors.

File is arranged:  Chronologically by bond issue; .thereunder alpha/numeric by project number.
LR S - . K E : - . .

8. Monthly Reference Rate How often are records referred to which are:
One to six months old __I,QM__H Seven to twelve months old _8 . _; Thirteen to twenty-four monthsold .0 ;
twenty-five months andolder_ 1~ 2 . .- ' ' »

9. Annusl Rate of Accumuiation of Rerords I )
Letter-size drawers —— . __;legal-sizedrawers ___ . ;Shelves____ ___:Other (specify) __lwenty sets -

AR—50_71." Rav. 78 T i : _(Over)




ﬁil,NpJALQggs_ﬂ@na;rﬁ (Place an “X".in the proper column) ) e s~

. Is this the official copy of the series?

X b. Does the series contain confidential mformatlon requiring security handlmg? If yes, cite law or regulation.

| X 1 _ ifnot.whereisjt?> - o o . .

c ls thls a wtal record?

. When one or two documents in the file make it necessary to keep the entire fule fora Iong penod could these
documents be scheduled separatelv? = e e,

X |

X { _d. Does this series have historical or long | term research value’ . E
X
X

Attach copy or excerpt of laws or regulations. Explain administrative need.

Six years after completion of construction. ‘All claims or complaints are normally
completed within this time frame.

|l [ A1 f Istheinformation contained in thlgsenesgyerpubhshedl ¥ yesdnagnmnv&
g. s the information contained in this series ever analyzed and/or recorded in a summarized report?
X1| _Lfleslattanhm% . L R e
. Is there a duplication of this series in your office, or in another office or agency? -

| X If ves. where? - . R e . -
|| XU i 1s this series for a major portion of it! reqularly microfilmed? . S ] |
1 X} Does the record series resuit jn acomputer printout? S

1. Retentlon Requiremants The following requires the series to be kept:
a, State Law — years, . d, Audit period e Y@ATS,
b. Statute of limitation —— e - Y €ATS, , e. Administrative need — 6 __vears.

¢. Federal law e e L YOBFS, f. Federal retention instructions — years.

12, Aporoved Dnsposituon instructions TI;i'sﬁa‘g"e‘::nrc:/'rlécomme_ﬁa;_tﬁ'a;tuyé‘file series be cut otf at the end of each:
@ Calendar Year; (3 Fiscal year; O Other .. _ ... _ ... then,

O Hoid in the current files area —_ _____month(s) e year(s); then
O Transfer to local holding area, hold _— . .year(s); then

Kl Transfer to State Records Center; hold 6 ____year(s); then

Kl Destroy.

8 Transfer to State Archives for permanent retention,

Bl Other (Specify) '

NOTE: Agency to receive last look notification prior to destruction.

These instructions apply to all prior and future accumulations of the series.

e = — et e i T e

AR—50—71; Rev.76 T {Raver

_gen eadiDeszgnee {Si gnature}_ﬂ _‘[__ Date _ Date
10 5-82 10-5-82
Date
Recommendations in para- =TT / - N
graph 12 are approved. State Auditor/Designee : lo-1 & ?z/
(If disapproved, attach letter & T e e : ——- -
of explanation.} cretary of State/Dessglfgt fM / wl)p-v« ' 7 /5]/ 7 /E t:.f
o B | Arttorney General/Designee Ao~ 4‘? 1



